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DUAL CREDIT MEMORANDUM OF UNDERSTANDING
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JUDSON ISD

AND

ST. PHILIP'S COLLEGE
ALAMO COLLEGES DISTRICT

ST. PHILIP'S COLLEGE (herein referred to as “the College”), a college of the ALAMO COLLEGE
DISTRICT (herein referred to as “Alamo Colleges District”), and the JUDSON ISD (herein referred to as
the “School District”), a Texas Independent School District contracting on behalf of its High Schools
(herein referred to as the “School”), enter the following Memorandum of Understanding (herein referred to
as “MOU”) to facilitate the cooperation between the College and the School in the provision of instruction
in wh1ch an e11g1ble high school student (herein 1 referred to as “Student”) enrolls in college courses and.
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Section 504 of the Rehabilitation Act of 1973; the Age Discrimination Act of 1975; the Americans
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d. To adhere to the requirements set forth by legislative bills passed during the 86" Texas
Legislative Session, Parties shall follow the reporting guidelines herein under
Section 2 — Applicable Law.

8. PARENT INVOLVEMENT AND OUTREACH
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to ensure parents understand the Dual Credit program whereby students are eaming college
credits that may have long-term ramifications on their college careers and federal financial aid
eligibility. High-level behavior and academic standards are expected of Students and parents
T —
electronic version of the College FERPA Consent Form may be obtained at::
emics/academic-resources/student-forms/




semester or term, immediately following the semester or term in which the Student earned
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v. Development of recruitment and admission information presented in both English and
Spanish.

vi. The College will require all Students to submit a Student/Parent Consent form upon entry
into the program. The School will have each student and a parent or guardian sign the
consent form defining the requirements and expectations of the Dual Credit program. The
School will maintain all consent forms documents and provide an electronic copy of said
to the College.

vii. To adhere to the requirements set forth by HB1638, the College and the School will
implement purposeful outreach efforts to inform all students and parents of the costs and
benefits of Dual Credit programming.

b. Students must meet the Texas Success Initiative Assessment (TSIA) course and degree plan
requirements and abide by the College’s placement scores, policies, and prerequisite
requirements.

c. The School is responsible for ensuring that all Students have up-to-date Bacterial Meningitis
documents on file in their student records throughout time they participate in the Dual Credit
program. The School will safeguard all vaccination documents and provide an electronic copy
of said to the College upon request.

11. CURRICULUM
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refer Students interested in taking Dual Credit courses to the College’s Testing Center, if the
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into the College’s official system of records. The College agrees to adhere to the confidentiality
requirements of FERPA. The College will use students’ TSIA assessment score data
exclusively for official College business.
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will be responsible for developing and refining a clear and coherent academic program across
the two institutions for curriculum alignment for Students participating in the Dual Credit
program.

e. The 86t Texas Legislative Session passed SB 25, which states each institution of higher
education shall develop at least one recommended course sequence for each undergraduate

UW@'& ‘—- e qu ri.pm{?ﬁ{ﬂ-i tho ivotitution TNeal saanmeweamd=d ~nav-aa c~ciaomnn

must:
(1) Identify all required lower-division courses for the applicable certificate or degree program;
(2) Include for each course, if applicable:

(A) The course number or course equivalent under the common course numbering systém
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minutes required to meet the contact hour requirement, per course, taught on the School site.

Course Agreements will include any additional instructional requirements, any required faculty
develonment/training. gud_the reguirements for evaluation of teachine._A Conrse Agreement

will be completed by the deadline designated 1”n the yearly Dual Credit Timeline for any course,










b. SB 1324 further states that a student enrolled in a multidisciplinary studies associate degree
program must meet with an academic advisor to complete a degree plan and account for all
remaining credit hours required for the completion of the degree program. The College staff
and the Student must also account for the Student’s transition to a particular four-year college
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or major at the four-year college or university.

c. Through the School counselor(s), each Student will receive advising on the five high school
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the second full week of April. In the event Instructional Materials change for the term, the
College will notify the School by the first full week of September.
iv. The College and School will discuss the required Instructional Materials before agreeing
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. Enrollment of Students in course sections comingled with post-secondary students is
acknowledgement of agreement to required Instructional Materials Charges.

The designee of the College’s Office of High School Programs will meet with the School District
or School prior to enrolling students into courses and inform the School District of any courses that
will have Instructional Materials Charges attached. Once Students are enrolled in the agreed-upon
course sections, the School District assumes financial responsibility for courses and all course-
related charges. The School District will be invoiced for the cost of the IM Direct.

The School will use the Course Agreement Forms to determine which Instructional Materials are
applicable to each course. When the requirement for Instructional Materials Charges change for
courses taught at the College, the College will notify the School and School District by the second
full week of April for fall terms and by the last Friday of October for spring terms, unless the change
in course occurs after said dates due to unforeseen circumstances. Enrolling students in classes is
acknowledgement of required materials for a course. The School District will ensure that all
Students, whether enrolled in courses at the School or the College, will have the required course
materials by the first instructional day.

14. FACULTY
a. All instructors teaching dual credit courses must meet the College’s academic requirements as
outlined by SACSCOC Faculty Credentialing requirements, as determined by the College. All
instructors teaching dual credit classes at the School site must be approved and hired as faculty
by the College prior to teaching dual credit courses. The faculty credentialing process used by
the College for faculty on the College site will apply for faculty on the School site. The College
will designate staff in the respective discipline to supervise and evaluate the faculty on the
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b. Faculty on the School site will be evaluated at least annually by the College or on a comparable
schedule as Faculty on the College site.

¢ All Faculty, regardless of where the delivery of instruction occurs, must adhere
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leading to the student’s goal, implications of taking college courses, and transferability of courses
to upper level institutions for specific academic programs and degree applicability. The workshop
will include terminology, career guidance, and resources similar to that used by the College
Advisors. The intent of the sessions is for the School staff to provide structured guidance to students
and their parents regarding decisions students will make that impact their college experience and
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Periodic update sessions may be required. Staff from the Colleges and the Alamo Colleges District
will deliver the sessions and will work with the School District to identify the times for the sessions.

PROFESSIONAL DEVELOPMENT FOR ADJUNCT INSTRUCTORS FROM THE
SCHOOL SITE

The College and School District will provide professional development opportunities to their
respective faculty in accordance with their respective institutional policies. The College will
provide professional development in critical thinking, leadership, student engagement, discipline-
specific topics and other areas deemed necessary.

The School District will provide its faculty hired as College Adjunct Instructors the necessary time
to participate in professional development identified by the College. College Adjunct Instructors
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17.

instances where Adjunct Instructors are contracted outside the hiring deadlines, the department
Chair will assign a College Faculty in the respective discipline to assist during the first college
semester transition.

SCHOOL CALENDAR
The Dual Credit course schedule will be determined by the location of the course delivery, provided
that the required contact hours and prerequisites are met.
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agreement on administration dates in order to appropriately manage disruptions of college courses
andengye w_t;}rt_hmm}h-mgh ace met

18. ACADEMIC POLICIES

a. The academic policies of the School District and College shall apply to all students enrolled in
the Dual Credit programs as applicable.

b. Students are expected to meet academic standards (including academic progress) for College
coursework. Semester grades and grading policies shall be outlined in each instructor’s course
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list faculty teaching dual credit courses, and relevant courses taught to fulfill the requirements
toward the selected degree plans for the School.

19. STUDENT SAFETY
The Parties agree that when a Student attendmg a College facility expresses to any College
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the effective date of this MOU will be executed. The protocol will prioritize ensuring that the
Student does not pose a threat to self or others. The College will prioritize transitioning
management of the issue to School District, the parent / guardian of the student or the most
appropnate authorlty or entity to address the crisis at hand Often the College Pollce Department
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disciplinary action, including suspension and dismissal from the College, shall be in conformity
with the Codes of student conduct of the Parties. All Students will be provided access to the Alamo
Colleges District eCatalog, Student Code of Conduct, Student Handbook, and Title IX / Clery Act
materials in the same manner as all other students enrolled in the College. For additional
information on the College student conduct policies, please refer to the College’s Catalog at
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between the policies of School District and College, the Parties will collaborate to resolve any
conflict.

The School District and the College will inform one another of complaints against a Student. The
party which receives a complaint of non-academic misconduct may investigate the complaint and
reach a decision on responsibility for violations of the applicable student code of conduct, but must
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23. EXTRACURRICULAR ACTIVITIES AND STUDENT ENGAGEMENT ACTIVITIES
a. The School District may allow students to participate in high school activities as long as
participation does not interfere with academic requirements of the dual credit courses.

b. Students may participate in age-appropriate activities on the College campus so long as
participation does not interfere with the academic requirements of the School. From time to
time, Students may be assigned to off-site academic course assignments which require the
Student to travel to satisfy course objectives that could include, without limitation, museum
visits or job-site internships. Students engaging in any College-related, off-site travel must be
transported by a parent, guardian, parent/guardian written designee, or School District-
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college students is strictly prohibited.

24. STUDENT DATA SHARING

Parties agree to share student data for the purpose of administering and managing the participating
Dual Credit programs. Parties agree to regularly share data not otherwise available to the other
party to ensure that data is current and has integrity, as both Parties use data for enrollment into
courses, state reporting, financial*matters, Title IX matters, student conduct and other official
business related to the participating Dual Credit programs. Each Party shall also promptly notify
the_nther of anv_ansite or affsite hehaviars of Stydents particinatine in anv Dual Credit nrogram

known to the Party which threaten or cause harm to others, including, without limitation, violence,
threats, weapons, sexual assault, sexual contact of minors, and Title IX complaints.

Parties agree to adhere to the confidentiality requirements of FERPA and will encrypt the student
data before it is transmitted electronically. As Parties are held to FERPA guidelines, each is entitled
to student information from students that are shared under the condition of being school officials
with legitimate educational interest and as appropriate officials in cases of health and safety
emergencies. Notwithstanding the foregoing, the School shall coordinate signature of and collect

ht Hich Cabknaal Dracramo CtindontMarant Mannant Fi‘ IY‘. ,gl-n atadoet sea Ln’nﬂ;rl‘u P
K

1

Page |19



Poanmg L)



involves a student as the accused or accuser, the Parties will agree on which party will undertake
the investigation.

All Students will have access to AlamoCARES, a prevention, education and support program
regarding dating violence, domestic violence, sexual assault, and stalking. Within the
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third full week of April for the Spring semester. Each of these invoices are to be
paid net 45 days from the date of the invoice.

g. School District’s failure to meet its financial responsibilities as the fiscal agent will result in a
College’s refusal of enrollment of its Students for the next Academic Year after determination
of payment default and may be subject to outside collection agency action.

h. Tuition promotions, incentives or discounts vary during each academic year. All current
promotions are published on the Alamo Colleges District web site at: , and are
available in printed or electronic formats. Applicability of said for students enrolled in Dual
Credit programs, Early College High School or Alamo Academies must be verified at the time
of enrollment. Examples of promotional incentives include the “Summer Momentum Plan”
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30. AMENDMENTS OR REVISIONS TO THE MOU
This MOU may only be amended by mutual written agreement of the Parties

31. TERMINATION OF THE MOU
Either Partv mav terminate this MOU through written notice to the other vartv given not later than

2

the last calendar day in December and to be effective for the ensuing academic fall semester. In
the event of termination, the School District, School and College will prepare an agreeable plan of
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email confirmation of receipt.

School District:
Judson ISD St. Philip's College
ATTN: Superintendent of Schools ATTN: College President
8012 Shin Oak Drive 1801 Martin Luther King Dr.
Live Oak, TX 78233 San Antonio, Texas 78203
jball@judsonisd.org aloston@alamo.edu
Alamo Colleges District:
Alamo Colleges District
ATTN: Vice Chancellor of Academic Success
¢ S B
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San Antonio, TX 78215
grailey@alamo.edu

Alamo Colleges Distri
Mamo Colleges District Page |25



43. RELATIONSHIP
The relationship of the School District and College shall, with respect to that part of any service or
function undertaken as a result of or pursuant to this MOU, be that of independent contractors.
Nothing contained herein shall be deemed or construed by the Parties, or by any third party, as
creating the relationship of principal and agent, partners, joint venturers, or any other similar such
relationship between the Parties.
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Intending to be bound, the Parties sign below. A
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SERVICING COLLEGE / ALAMO COLLEGES DISTRICT

Dr. Adena Williams Loston
College President
St. Philip's College

: S o
Dr. George Railey, Jr.
Vice Chancellor for Academic Success




